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Welcome to ENG321. 
This course memo provides essential information and guidance for students enrolled in ENG321 in the 2025-2026 Fall semester. This course is a compulsory 3 ECTS course for students registered in Turkish-medium programs. Students who have successfully completed ENG221 or have been granted an exemption from it may enrol in this course.
Course Aim and Objectives 
The main objective of the course is to help students acquire language skills that will enable them to perform effectively in their professional life after graduation. Students who complete this course will be able to communicate successfully in written and spoken English at the A2 (Basic User) level, as defined by the Common European Framework of Reference for Languages (CEFR).*
*A2 Level Students:
Can understand commonly used basic expressions and sentences related to social contexts. Can communicate in a simple manner by exchanging direct information on familiar topics. Can provide information about their own life and environment using simple language and meet their immediate needs.
Course Content
The content of ENG321 is as follows:
· Sharing information related to business life and professions,
· Introducing oneself and communicating in a business environment,
· Dealing with problems that may arise in the workplace and suggesting solutions,
· Making travel and accommodation arrangements for business trips,
· Planning business meals and making suggestions,
· Selecting products, selling, and purchasing,
· Writing business-related emails.
Learning Outcomes
      By the end of this course, students will be able to;
      Reading:
· read written texts related to business life and identify the main ideas,
· conduct research on various business-related topics to obtain necessary information,
· read and understand email texts,
· read and comprehend texts related to the workplace, workplace problems, products, and brands..
Listening:
· By listening to short texts and conversations related to business life:
· understand the main ideas,
· recognize simple words, word groups, and terms.

Writing:
· Through email communication:
· write a résumé and a cover letter,
· make complaints about purchased products and services,
· suggest suitable venues according to customer requests.
Speaking:
· engage in short dialogues to share personal and professional information and contact details,
· conduct simple phone conversations related to business life,
· communicate with relevant people on various topics and offer suggestions when necessary,
· participate in short conversations related to business life,
· make short talks about the workplace and colleagues.
Course Delivery
The ENG321 course will be delivered face-to-face in the Fall semester of 2025–2026. Moodle will be actively used to access supplementary course materials, announcements, assignments, and, when necessary, assessment tools.  
To access the course Moodle page, students must first visit https://moodle.atilim.edu.tr/ and register with their atilim.edu.tr email addresses. Afterwards, they must click on the link “ENG321 | Basic English for Occupational Purposes I | Fall 2025–2026” to enrol in the course. Students will be able to access various materials, assessment tools, and announcements through the relevant links on the course page.
It is strongly recommended that students follow the announcements made via Moodle to benefit fully from the course. In addition, students may contact the course instructor during the specified office hours and/or via their atilim.edu.tr student email addresses.
Course Material
The textbook to be used in this semester is:
Market Leader (Elementary) by David Cotton, David Falvey, Simon Kent (Pearson)
In addition to the textbook, various course materials prepared by the instructors will also be accessible on Moodle. 
· Worksheets
     Students can access worksheets prepared by DML instructors on the course Moodle page to review the topics covered in class at regular intervals. It is recommended that students come to class prepared by working on the worksheets for the lessons previously announced by the instructor.




End-of-Semester Grading Scale 
The following letter grade system will be employed at the end of the semester. The passing grade is 60 (DD).
	[bookmark: _Hlk173238008]AA
	90-100

	BA
	85-89

	BB
	80-84

	CB
	75-79

	CC
	70-74

	DC
	65-69

	DD
	60-64

	FD
	50-59

	FF
	0-49


Course Assessment
Throughout the semester, the students will be assessed via various instruments. They are as follows:
	TYPE OF ASSESSMENT
	POINTS

	Midterm 
	40

	IT 
	20 

	Final 
	40 

	TOTAL
	100 



· The aim of each tool is explained below, yet the details will be announced by the instructors in the classroom when necessary.
Exams (Midterm and Final Exam)
	Students in ENG121 will take two written exams: one midterm and one final. The content of the exams covers all topics and activities studied up to the class before the exam. The exam format, date, and time will be announced on the course Moodle page prior to each exam.
IT Homework (IT)
	The IT assignment is the online component of the Market Leader, Elementary workbook for the ENG321 course. Students will register for virtual classrooms using the code provided with the original textbook and complete the online assignments assigned by the instructor. These assignments, which allow students to review and practice the units covered in class, must be completed by the specified deadline. Remaining exercises will remain accessible for additional practice if desired. The grades obtained from these assignments will be included in the final course grade.
		Important Note: To register for the Market Leader (Elementary) online platform, students must sign up at https://www.pearson.com/english/myenglishlab.html. To do this, the access code inside the textbook must be gently scratched and entered into the system only once. Students must use their atilim.edu.tr email addresses when registering. In addition, students must enrol in their class using the class code provided by the instructor. Activities completed without entering the class code will not be reflected in the instructor’s grading system and therefore will not be evaluated.
The IT assignment assigned by the instructor must be completed through the “ASSIGNMENTS” section. Exercises completed under the “Course” section will not be evaluated. IT assignments must be completed by 24.12.2025 at 23:59.
[bookmark: _Hlk173939927][bookmark: _Hlk173243632]Expectations of the Department of Modern Languages from Students 
		To ensure a successful and enjoyable learning experience throughout the semester, we kindly ask that students familiarize themselves with the following expectations. 
1. To foster a productive learning environment, students should:
a. attend classes regularly and punctually.
b. actively participate in lessons.
c. bring all relevant course materials to the class.
d. adhere to the deadline of any task assigned.
e. avoid being busy on mobile phones during class.
1. Students are responsible for following all announcements, such as attendance, exam dates and locations, and online assignments, made by the instructor, either in class or on Moodle.
1. Maintaining academic integrity is essential for a fair and rewarding learning environment. Any form of academic dishonesty will not be tolerated and is subject to disciplinary action according to university regulations.
1. Attendance is mandatory for all DML courses, and a minimum of 70% attendance is required. Falling below this threshold, regardless of the reason, will result in a failing grade of NA (Not Attending) and ineligibility to sit the final exam.
1. Students must sign the attendance register in each class. To ensure accurate attendance records, students are responsible for tracking their own attendance as instructors will not announce attendance figures.
1. Medical excuses, accompanied by appropriate documentation submitted to the department, may allow for makeup exams. Please note that medical reports do not excuse students from attendance requirements. 
1. Absences, regardless of the reason, do not exempt students from course responsibilities or announcements.
1. Students who register late for courses must provide the Department of Modern Languages with approval from the Directorate of Student Affairs.
1. All course instructors hold office hours for student consultations. Students are encouraged to visit instructors for help and clarifications about the course. 
1. Students are strongly advised to check their Atılım emails frequently throughout the semester, as instructors will ONLY communicate with students via these emails. 
1. For all communication with instructors and the department, students must use their official Atılım University email addresses (ending in @student.atilim.edu.tr). Emails from other platforms (e.g., Gmail, Hotmail, Yahoo) will not be considered.
1. For further assistance, students should either schedule an appointment with their instructors or consult the DML administration.
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Weekly Tentative Plan
	Week 1: 22-26.09.2025
	Orientation/Course Memo


	Week 2: 29.09-03.10.2025
	Unit 1- INTRODUCTIONS


	Week 3: 06-10.10.2025
	Unit 1- INTRODUCTIONS
Unit 2- WORK & LEISURE

	Week 4: 13-17.10.2025
	Unit 2- WORK & LEISURE
Writing Task I CV 

	Week 5: 20-24.10.2025
	Unit 2- WORK & LEISURE
Unit 3- PROBLEMS 

	Week 6: 27-31.10.2025
	Unit 3- PROBLEMS

	Week 7: 03-07.11.2025
	Unit 3- PROBLEMS
Writing Task II Cover Letter

	Week 8: 10-14.11.2025
	Unit 4- TRAVEL
A Revision
MIDTERM                                         

	Week 9: 17-21.11.2025
	Unit 4- TRAVEL

	Week 10: 24-28.11.2025
	 Unit 5- FOOD & ENTERTAINING 

	Week 11: 01-05.12.2025
	Unit 5- FOOD & ENTERTAINING


	Week 12: 08-12.12.2025
	Unit 6- BUYING & SELLING

	Week 13: 15-19.12.2025
	Unit 6- BUYING & SELLING

	Week 14: 22-26.12.2025
	FINAL REVISION
IT DEADLINE :24.12.2025

	Week 15: 29.12.2025
	FINAL REVISION
FINAL EXAM
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