Instructions
For Word question
With the given Word file
1. add cover page.								5 pts
2. Create the table of contents with Word functions. 			10 pts
3. content should be 14 point Calibri						5 pts
4. Between two paragraphs should be 6 point				5 pts
5. Between lines should be 1.5 lines						5 pts
6. Paragraphs should be justified						5 pts
7. every Page will have the title ‘Atılım compe-105’				5 pts
8. Page numbers SHOULD BE at the end and middle of the page		5 pts
9. Page layout SHOULD be 3 cm from the right and 2 cm from the left, and 3 cm from the top and bottom.									5 pts
10. save file with your school number such as 2020202020.docx		5 pts

For excel question
1. 								5 pts
2. 								10 pts 
3.  								10 pts
4. 						5 pts
5. 						5 pts
6. 						5 pts
7.save file as your_school_number.xlsx				5 pts
